
Thank you for contacting Elite Settlement Services for your short sale facilitation needs. We are
very excited about the opportunity to be able to assist you throughout this process.We
understand that this can be a very stressful time in your life and we are here to make this
process as easy as possible for you. Short sales can take a bit of time to get accomplished but by
entrusting Elite Settlement Services with the facilitation, you can be sure that it will get done in
as little of time possible. Attached to this email will be a series of documents needed as well as
a list of documents that you must gather for us to send to your lender. Please be sure to send in
the documents as soon as possible so that we can start the process with your lender. Also,
please be certain to send in any updated pay stubs and bank statements as they are received as
the lenders want to make sure that they have all up to date financials. We have compiled a list
of frequently asked questions below that we often receive and we hope that this will benefit
you. Please take note that everyone's situation can be unique so these are general questions
and answers. If at anytime at all you have a question or concern please fell free to reach out to
us as we are always here to help. Thank you again for putting your trust in us to get the short
sale approved. We look forward to working with you! -Letrissa Frieson & Jennifer Rychlik

1. What is a short sale?

A short sale occurs when a property is sold at a price lower than the amount the homeowner
owes on the mortgage, and the homeowner's mortgage lender(s) agrees to the "short" payoff.

2. How does the bank determine an acceptable price?

Every bank has a specific method of deciding how much they'll accept on a short sale but this is
usually done by a Brokers Price Opinion or an Appraisal. The lender will determine the market
value of the home.
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3. What situations are best to qualify for a short sale?

Most short sales are accomplished when homeowners find themselves in situations where they
owe more on their house than it is worth. Sellers are usually under some sort of financial
hardship that is making their mortgage payment unaffordable. This can be a number of things
including loss of employment, death, illness, making less income than before, divorce, job
relocation, etc.

4. Is the mortgage lender’s approval necessary in a short sale?

Yes, because in a short sale, the mortgage lender will be receiving less than amount the
borrower owes on the mortgage. The lender needs to verify that the homeowner cannot
continue to pay the mortgage and determine if a short sale is better than foreclosing on the
property.

5. Why does the short sale purchase process usually take longer that a regular purchase?

The seller's mortgage lender needs to thoroughly review a seller's short sale request. Gathering
the required documentation and doing bottom line reviews can take significant time to
complete before a short sale is approved. Also difficult negotiations that take place between the
parties involved, such as junior lien holders and the seller, may delay the process.

6. Can I complete a short sale purchase transaction on my own?

Because of the complex nature of a short sale transaction, it is strongly recommended that
buyers work with a real estate professional who has a track record in successful short sales.
With the experience and connections, such an agent should be able to identify and help resolve
possible hurdles, help put together a viable offer, protect the buyer’s interests, and facilitate the
best deal.

Don't forget to checkout our website at         
Elitesettlementservicesga.com
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Short Sale Document List

 (ALL ACCOUNTS MUST BE GIVEN, ALL PAGES MUST BE PRESENT EVEN
IF THEY ARE BLANK- ONLINE TRANSACTION HISTORY OR SCREEN SHOTS ARE NOT ACCEPTABLE)

 or filed extension (ALL PAGES/ALL SCHEDULES)

 (ALL BORROWERS)

 (ALL BORROWERS)

- If you are self employed, we need a year to date profit and loss.

- If you are on SSI, please send in your latest SSI award letter

- If you receive retirement benefits, please send in your latest statement

 for all mortgages

please send in the 

(PLEASE WRITE A DETAILED HARDSHIP LETTER OUTLINING YOUR REASON FOR
NEEDING A SHORT SALE- PLEASE BE SURE TO SIGN AND DATE)
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Third Party Authorization to Release Information

Mortgage Company: 
_________________________________________________________________________________________________________

Account Number:
_________________________________________________________________________________________________________

Property Address:
_________________________________________________________________________________________________________

Borrower:
_________________________________________________________________________________________________________

Co Borrower: 
_________________________________________________________________________________________________________

Borrower(s) Contact Number:
_________________________________________________________________________________________________________

AUTHORIZED THIRD PARTY

Elite Settlement Services, LLC Including any and all employees and not limited to:

Jennifer Rychlik/ Letrissa Frieson

Phone: 404 937 3955 Fax: 404 9 9 4683

elitesettlementservice@gmail.com

I/we authorize you to speak to and release any information to the below parties regarding the account information listed above.
This to include any information pertaining to the above mentioned property regarding payoff or settlement of my account/loan.
This authorization is to remain in effect until written notice is provided.

Borrower Signature/Date:
____________________________________________________________________________________________________________

Borrower Social Security:
____________________________________________________________________________________________________________

Co Borrower Signature/Date:
____________________________________________________________________________________________________________

Co Borrower Social Security: _

Last 4 of Tax ID and password- 8929



Seller 

Borrower_____________________________________________________________________________ 

Co-Borrower__________________________________________________________________________ 

Property Address______________________________________________________________________ 

Phone and Email_______________________________________________________________________     

1st Mortgage Co. Name and Loan #________________________________________________________ 

2nd Mortgage Co. Name and Loan #________________________________________________________ 

3rd Mortgage Co. Name and Loan #________________________________________________________ 

Is there a Home Owners Association? Yes___ No___   Monthly $_____ Yearly $_____ 

Past Dues Owed? $_____    

Name of Association____________________  Telephone and email (___)___-____   ________________ 

Are you aware of any other liens on the title of your property? (If so please list names and amounts) 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Are all borrowers alive? Yes___No___ 

Are the borrowers divorced? Yes___No___ 

Do you currently reside in the home? Yes___No___ 

If you do not reside in the home please list current 

address______________________________________________________________________________ 
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